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PROF@RMA FOR SENDING REQUISITION TO THL D.5.5.8 S.BOAIRID

NOTI:

1.

3.
N

'..b)
)

9

Committee of the Admlmstratlve Department for filling up of the vacan {vn BI(H).
“ A certificate in- ‘accordarice with ' DOFT .OM ' No.36035/19/49. lmI

_ﬁlled for each postyy

: :ALL ANSWERS IN THIS' REQUISITION FORM SHOU LD BR
" GIVEN IN WORDS AND 'NOT BY DASHES AND DOTS, NO
COLOUMN SHOULD BE LEFT BLANK

(To be submlttcd in dll pllcmc)

' INSTRUCTIONS .

-Kindly note the folio'wing instmctions Befdr’e Afilling up the formut' -

fhe Delhi Subordinate Serviues Selcotltm Bomd (DSSSB) is making

recruitment of Group ‘B’ & ‘C' Clyil/Technical (Not-Cnzettid) Posly
- where the maximum of the scale. of pay is less than Rs.10,500/-.

'+ The: reqUISltlonS for Group ‘B’ & ‘C’ posts may be sent 1o the Secrotary,
" Delhi Subordinate Service Selection Board, UTCS Building, Illrd Floor,
sthwas Nagar Instltuttonal Area Shanhdara Delhi-11 0032

-Each requlsltlon is to be accompamed by the followmg doon unenla .
! f

A copy of latest not1ﬁcat1on promulgatmg the Rccmxtm«ml l{\ es (08 mmended

from time to time) duly signed by the. Competent Authority,

A copy of the laid down duties and responsibilities attached to the post.
A copy of the No Objection Certificate obtained from the Services Depurtment,
- Govt. of NCT of Delhi regardmg surplus staff of the mquialnmul 0sts in
accordance with CCS (Redeployment of surp]us staff) Rulo, 1990 noﬂl%

DOPT letter Ng:1/5/2000- C.S.- T dated 10-11-2000.

A certificate to this effect that c clearance has been. obtained from the Screening

od vide

(Hes.),
dated -17-9-1999, in.order to ensure cothpl:ancc with the provisions of tho

Persons with Disabilities (Equal opportunities, Protcctlun of Rights und Full

. Pamc1pat1on) Act 1995

PROFORMA

Name of the' Dcpartment /Orgamsatlon/Ofﬁce

Complete postal address of the Head of Ofﬁce'_
of the Department/Orgamsatlon o
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3(a)(i) Brief particulars -of the post(s) for which the requisition is being sent: -
Designation .Pay Scale plus | Group & | Vacancies Brief Spoyts 'wﬁ;@r{:;;r“"_/'(;'{;,“""'I"“‘li';_‘;;*
.| allowances- ' as |-Service . . * | description of | persons for cotegory’
-admissible . Cadre Pmt/ Temp, | the job Malo/ other than |
| under the rules ; ~ | requirements Fernnle R
i I'" : .| and” hature of
! . duties of the
I . ' post
1 2.. TS 4. | 5. 6. 7. 8. O

3{a)(ii) Prospects of promo‘uon to Lngher posts or tlme s(‘ale 1f provided in the uutlili i

(b)

(d)

RR’S :

‘Present Scale Period gi Next Promoﬂgg"

Break—up of'. vacancies (ThlS may be shown in the format of vcxlluxl and
Honzontal components as indicated be]ow - :

o s b B

- -Cafegory -

 No. of Vacancies
| Catcgory—wise (Ve;nicél)_.
Break-up of vacancies - (i) - UR Shana ety
v, L) . 0BG L. g e
SUSITE €11y IR S
Soivy S8BT lh L esesseens
. & C
" TOTAL
Horizbntal -'Res.érvéti':c)n e
@ W'hé”ther'me pc{st is idgniinéd us hqlmbln for: '
@ “OH ' Yes/No
(i), HH Yes/No
(u) - VH E Yes/No
| (II)  Out of the total vacancies shown above in Col. 3(c),
the umber of vacancies for PH(Horizontal reservaliml)
O oM .l .
i SRR
(111)  V_H_ ,
(I)  Out of the total vacancies shown above in
Col.3 (c), the number of vacancies for
T E Contd...p/3...

Ex-Servicemen (Horizontal reservation)




(b) v-: .. Desuable e ek it
" .t (Please indicate ’Nll, if hot ﬁﬂeuiﬂed hl' =

. EXPERIENCE -

Age liniits: ;

, (Please note that the vacancxes meutloned in tho

Vertxcal component shall be the total number of .

vacancies inclusive of the honzontal component)

Pty

Qualiﬁca'tions'an'd experience as laid down -

in. the: notlﬁed Recrultment ‘Rules

meludmg any relaxatlon ', AS

; OUALIF ICATIONS

(a)' . "Essentlal

“the Recruitment Rules)

a)  Essential

'.‘b) Desuable SOOI

(Please indicate “Nil* 1f not speclﬁed in
- the'Recruitment Rules)

Whether quahﬁcatxons and expenence arc 1

relaxable in case of C/ST

(a) | As per Recrultment Rules

® - Relaxatlon in upper age 11m1t avallablt. to:

O

: =(ii) ST

(iii) OBC

ey
. 3
Yes/No
By vissins years
by a0 wess years
DY suovieis yeurs

Contd.
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vy PHL  J— youry

W) "PH&SC/ST by woyppenyears

(i) ".PH&.OBC i

) n T BY susisssi years
L, (vii) Departmental candldates " ot by e Jyears
~ (viii)  Are the age hmxts relaxable ~ by.......years

) for Women /WldOWS

. (i’)é)‘__’" Are the ltnnts and ‘relaxation " as.
' above are 1n accordance with the
- prescribed recrultrnent rules? If no

~_please. state the reason for the
x devtati ;

5 :(x)l ) '_.'Whether the beneﬁts of added years of
| services adm1551ble under Rule 30 of the

Lo o CCS(Pensmn) Rules is apphcable to the
' -"'._:posts o el

Note: As regards age lelnxaﬂon to physlcully Imndlcappcd cntegorieq candidates,

‘your attention is 1nv1ted to DOPT OM Nu.43(ll‘)/28/8(v-[wtt (D) dulml 1-2-
N 1999 e =l g B e

Y Penod of PI‘Obﬂ.thI’l.

8. Any other requlrements or condltlons speclﬁed for.....-w
' thlS post or not coVered by the above columns

g L Name _address | and telephone number of the
s Departmental Representatlve who will be deputed
to assist the DSSSB at the tune of i 1nterv1ew.

10.. Whether the requtsmonlng authonty is authorlzed
: by the Administrative Department, to place the
requlsmon w1th the DSSSB dlrectly"’ S

1. ‘Ifa vacancy is permanent whether it ls to bc ﬁlled
on permanent or temporary basis. ‘If a vacancy is
temporary, how long -is" it expected to last

irrespective - of the penod for whlch it had been
sanctloned i

¥ Bhs Ca LR

12.  a) Have recrultment rules for the posts been -
approved by the Competent Authority." Quote
* the . reference. Jumber and. date. . Enclosed an

'authenucated _copy of latest - notification
promulgating the rules. '



. (0)If (a) above is not -‘dd‘he, the.reajsons_thet‘eo'ﬂ

13.  Isthepostis pensionable o p ble ?
(a) Are there any Prov1dent Fund or other
- benefits & if so, please specify. . v
(b) - Whetlier the New. Defined Contrtbutory
_ Pension’ Scheme w.e.f.1-1-04 as per (iovt. -
. of India OM N, 1(7)(2)/200’!/ 1A datedd 07-
- 01-2004-7 18 apphcublc in- comphum o of
instructions. - confainéd | in. " létter
No.F.14(1)/2004/Fin. (B) dated 19-07-2006
- ‘issued by Finance (Budget) Department of '
Government of NCT of Delhl

‘14.' " Name, address and telephone number “of the"
- Departmental- Representative w1th whorn these'
) proposals may be dlscussed ' e

15, * Whethet the captloned post(s) has/have becn got'., o
. exempted from the. ban- orders tmposed by the .
. Ministry .-~ of Finance - vide - ‘their- .: OM -
"No.7(1)/E(Coord)/84. * "dated ' "3:1:84 and . = - )
- No.F.7/3/6/E/Coordn./99* dated” 5-8-99:. and .
- subsequent- orders ‘issued in’ this regmd by the - . :
‘ Department of Fmance Govt of NCT 01‘ Delhx

16. . Whether the number of vacancies rescnfcd I(n
SC/ST/OBC as mentioned in Col:2(c) above Is in
accordance with the: reservatton quota fixed .for==" "

 these - communities : as * per * the - DOPTOM
- No.36012/2/96-Esit. (Res.) ‘dated 2-7-1997.and -
-‘DOPT No 36012/5/97—Est(Res) VQI I dated 20- ..o
AgES PO e i

17. Whether the ~vacancies'. for Physmally, _

: Handicapped = and Ex-Serv1ceman have been
worked out with reference’ to DOPT OM
No.36035/16/91-Est./SCT dated 20- 9-1994 dnd

) 36012 Estt. (SCT) datedl 12- 1994 respectively

i + = -
: L 2

SO
f @én o
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i8. 'Letter Number and date of last requmtnou for 1hc e
- same. post (alongwrth category wise break-up of R .
* the number of vacanc1es) placed with the DSSSB
by your ofﬁee g S Sy
19. Letter number & date by Wthh nommatlon has -
" been made:by. DSSSB to your ofﬁce earhcr Ior the
same post. = , '

20. Whether the provxsmns for addmon of two ye.ns
' in upper age 11m1t w.e. £ 1-4 99 in the: nialfer of
. _direct : .
. recruitment in le Servwes/posts has also been "
taken into consideration . in this requisition a8 per- -
Notification No. 15012/6/98/Estt (D) dated 21- -12-
1998 -issued by the Govt. of.India, Ministry of

; -Public Gnevances and Pensron (DOPT), New‘_
Delhl e ; , |

21 A'Ihe vahdlty of panel wrll be 90 day‘i dﬁer the

- publication of entire merit list for the candidates
falling in the orlgmal zone of conslderathn and
thereafter ~45 - days for . extended. zonge of
consideration. . After this’ perlod the merl list for
the particular . examination. would stand
automatlcally exhausted L L

* Itis certified ﬂnat o el _' IR B

(a). The mformatron fumishcd agﬁlnst ﬂlb ahovg tientioned columing are correct and:
‘based ¢ on the official records available with the office;

(b) Vacancies projected in this requxsition are regular and all regular vacancies on
date which fall within the direct recruitment quota have been included in thin
‘requisition, and also the necessary sanctron of the Govl. of NCT ol Delhi for
these posts is avallable -

* (c) The vacancies’ reported shall not be thhdrawn nor the number nnd ontegory
~ break-up of vacancies shall be altered under any circumstances;

(d) Suitable personnel are not' available with the Surplus Cell of Services
Department, Govt. of NCT of Delhi for filling up these vacancies;

(e) While sénding this = equlsmon, policy relatmg, to 3% reservation for persons
with disabilities has been taken care of;. :

(f) (i)* - ‘The post for which this requisition is bemo sent has been identified ng
suitable for being manned by persons with disabilities. Vacancies reserved for

. the disabled have been suitably.indicated in the vacancy puosition;
- (ii)*~-The-post-for-which' this reqmsmon is being sent has been idonsificd oy
suxtable for being manned by persons with disabilities. Ilowever, none of the
‘vacancies reported hereby has been earmarked reserved for the disalle;
“(iii)* The post for which this requisition s being sent hng nat been ldontifiad -
as suitable for being manned by persons with disabilities;

Contd...p/7....
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. . [ N .

(i{/) _ The estabhs]mncnt/cngamzatlon to which the post is to be flllc d up, 101
* which this’ requisition is bemg sent has heen exempted fuuq.lhe provisions for
- Séction 33 of the Persons with Disabillties () 'qunl Op]unhnullut Protection of i
Rtghts and full Partxcxpatlon) Act, 1995; ¢ e
(g) The number of vacancies reserved for SC, 8T, OBC eto. as mentioned in column '
3 :(c) -above are in accordance with - the 1Lselvauon (uota hxctl by tho i
Government for these commumtles, 2 '
.(h) Candidates nominated by the DSSSB' against the vacancics reported in this

_requisition shall be given appomtment by this office thhm three months from
the date of nomination. .

(1) It is also certified- that all enclosures reqmred with requmtlon are onclosed‘ ‘
T - herewith. - . -

: ‘ .(]) Tt is’ certified that- number of vacancies, res,erved fox SC/ST. /OBC/Phymeally'
AR Handxcapped Ex-Servmeman Male & Female mentioned in Col.No.3 (¢ &d) " -

‘above are in accordance with the Iatest post based rcservatlon mastnr/resm vation.,

quota fixed by the Govemment for thcse eommumtles :

'Enicl.;‘As abotte;:”:‘ - “ : :
e T e .Signature Numo, l)usiulmllun und‘
LT i+ Official seal of the Officer authorized.
s AP R, "+ -to send this rcquisitu)n.
Place: o ’ ‘
Date: 7" sl o
NOTE: - ..In case 1t Has been dec1ded that any of the vacanniut should not be tlllcd

" the details thereof, together with the perjod of which these are to be held

©in abeyancc ‘may-be given separately in | an Annexum to be signed by the
~officer 51gmng this requlsltlon. .

 * Strike off whichever is not applicable;

$s



o __.FORM N() 002

3 ST . ]

DRAFT ADVERTISEMENT Plead (s Lglow]
; ‘\ \.-ai ) | ..\ “d
NAMEOFTHEPOST . .. 'vi @ .o %0 .
Number of Vacancies:= Total '(UR- e OB(‘- 5 SC-' 4 ST- )
Vacancies for EXSM, PH (OH), PH (VH - VI , LV___,) ete. as per 001

proforma.-

(The following wnll be strlctly accordmg to Recrultment Rules )
1.Qualifications:- . . :

(i) Essential :-

(ii) Desirable:- -

2.Experience: ~ =

(i) Essential :-

(ii) Desirable:- aegy N
3.Physical Standards:- - i g A .
(i) Essential:- . . - ‘- L5 G
(ii) Desnrabte SR :"-, s Fk _' .

Pay Scale:- * o ".-..:'"GlrouE- -  Pro 'I"'ti" T d-
AgeLimite T UT T b0
Relaxable for SC/ST- Yrs, OBC-- Yrs., PH~ - Yrs, PH & SC/ST-

_Yrs, PH & OBC-__ Yrs, ‘Govt. Employees--- Yrs,- Depnrtmentol
Candldates- - Yrs, Any other category- Yrs '

Duly vetted and attested
- Sd-
(Stamped)

Instructions for ﬁllmg up form no. 002
Note:-

1. The mformatnon provnded m the. form :002. will be published in the
newspapers as it is. ‘This vetted draft (form no. - 002) from the com|iefrnt
authority ‘will be treated - as final’ in ‘¢ise of- any deviation: from

. information provided in form no. 001. So, kindly fill in the form 002 by
paying personal attention. '

2.  Departmcats may .mmde any - sub categories, "in reservations in.
vacancies/age relaxatlon, which Aare not already included in the proforma.
Categories not apphcable may be indicated as N.A. :

Departments are not to fill the proforma by hand. They need to retype
the proforma and mformatlon before sendmg them

0

-




